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1. O0ue noJioKeHus

1.1. Hacrosiee Ilonoxenue o mopsjake pa3paOOTKH M MPUHATHS JOKAJIbHBIX aKTOB
B MyHUIIMTIATFHOM aBTOHOMHOM YYPEKJICHUH JIOTIOJIHUTEILHOTO 00pa30BaHUs
JIeTCKO-FOHOIIECKUM IIEHTP CIIOpTa U Typr3Ma TopoJICKOro okpyra ropoj Hedrexamck
Pecnybnuku bamkoproctan pa3zpaboTaHo B cOOTBETCTBUHU ¢ DenepaabHBIM 3aKOHOM
Ne 273-®3 or 29.12.2012 «O6 o6pa3zoBanuu B Poccuiickoit dDeneparum»
(c mamenenusimu ot 24 mapta 2021 rona), TpynoBeim konekcom PO ([anee - TK PD),
I'paxxnanckum Konmekcom PO (manee - 'K P®), VYcraBom MyHUIIMTATBHOTO
ABTOHOMHOI'O YUYPEXIEHHUS JIOMOJIHUTEIBLHOTO 00pa3oBaHus JleTCKO-IOHOIIECKUI
IIEHTp CIOpTa W Typu3Ma TOpoJICKoro okpyra ropoa Hedrekamck PecnyOmuku
bamkopToctan (nanee- MAY J10 AIOL CT), u npyrumMu HOpMaTUBHBIMHU TIPABOBBIMHU
aktamMu Poccuiickon denepanuu, periiaMeHTUPYIOIMMU JIEATEIbHOCTh OPTaHU3alnN,
OCYIIECTBJISIONINX 00pa30BaTEIbHYIO ACSITEIBHOCTD.

1.2 Jlarnoe ITomoxenue o mokanpHBIX akTax MAY J1O JIIOL] CT, ocymiecTBisromie
00pa3oBaTeNbHYIO0 JESITENbHOCTh, (Hasiee — Ilomoxkenue) paszpaboTaHO B LEIAX
peanu3aluu MpaBa Ha CaMOCTOATENIBHOE CO3JaHMe HOPMATUBHO-TIPABOBOM 0asbl MJis
CBOEH JEATENbHOCTH B paMKax [OJHOMOYMH, OTHECEHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoit @enepariuy K KOMIIETCHIIUH 00pa30BaTeIbHON OpraHu3allii.

1.3. lannoe IlonoxeHre JOMOJIHIET U KOHKPETU3UPYET MOPSAOK U3IaHUS JIOKAIbHBIX
akToB, ompeaeneHHbIXx YcraoM MAY JIO IO CT, ycraHaBiIMBaeT €IUHBIC
TpeOOBaHUS K HOPMATUBHBIM JIOKaJbHBIM aKTaM, HMX IOJrOTOBKE, O(GOPMIICHUIO,
MIPUHATHUIO, YTBEPKIACHUIO, BCTYIUICHUIO B CUJY, BHECEHHMIO M3MEHEHHI U OTMEHE,
nyonukanuu Ha opunuansaoMm caiite MAY J10 JIOL CT.

1.4. Hacrosimuee IlonoxkeHue sIBISETCS JTOKAJIbHBIM HOPMATHMBHBIM AKTOM M BXOJHUT
B IepedeHb JokanbHbIX akToB MAY 10 JIOII CT.

1.5. Hemssmu u 3agavyamu HacTosero IonoxxeHus sBiasroTCs:

-HOPMATHUBHO-TIPABOBOE peryJmpoBaHue 00pa3oBaTeNbHbIX OTHOILIEHUI
B 00pa3oBaTeIbHOM OpraHU3alNY;

-CO3/laHUEe €IMHOW M COTJIACOBAHHOM CHCTEMBI JIOKAJbHBIX HOPMATHUBHBIX AaKTOB
00pa3oBaTenbHON OpraHu3aluy;

-o0ecreueHre  MPUHIMIIA  3aKOHHOCTM B HOPMOTBOPYECKOW  JCSATEILHOCTH
o0pa3oBaTeIbHON OpraHU3alliy;

-COBEPIIICHCTBOBAHUE TPOIlECcCca MOATOTOBKH, O(DOPMIICHHS, PUHATHS U peaTu3aIiuu
JIOKaJIbHBIX HOPMATUBHBIX aKTOB.

1.6. JlokayibHBIE aKThl, COOTBETCTBYIOIIME BCEM TpeOOBaHUSIM 3aKOoHOJaTenbcTBa PD,
SBJISIIOTCSL 00SI3aTENIbHBIMM K HCIIOJTHEHUIO BCEMM YYaCTHMKAaMHM O0pa30BaTeNIbHBIX
OTHOILLIEHUM.



2. OCHOBHBIE BHU/BI JIOKAJBbHBIX aKTOB

2.1. JlokanmpHBIM aKkT TMpeAcTaBisieT co00il OCHOBAaHHBIM Ha 3aKOHOAATEIHCTBE
opUUMANBHBIA [PaBOBOW JOKYMEHT, INPUHATHII B YCTAaHOBJICHHOM MOpPSJKE
MAY O IO CT wu perynupyolmuii OTHOIICHHS B paMKax oOpa3oBaTeIbHOM
opranuzanuy. IlepedeHp  BHUIOB  JIOKAJIBHBIX  aKTOB,  PENIAMEHTHPYIOLIUX
o0pa3oBaTeNbHYI0  JIEATENbHOCTh,  YCTAHABIMBAETCA  YCTaBOM  OpraHU3alUU
Y BKIIIOYAET B ce0s MPUKa3bl, pEIICHUs, TTOJOKEHHUs, PAaBUJIa, MHCTPYKIUU U IPYTHE.
[IpeacTaBieHHbIN TEPEUEHb BUAOB JIOKAJIBHBIX AKTOB HE SIBJIIETCSA HUCUEPIBIBAIOIIIM.
2.2. YcraB— JOKaNbHBIM aKT, HA OCHOBE KOTOPOTO JEHCTBYEeT 0Opa3oBaTebHAs
opraHuzanys. YcraB IpuHuUMaercs IlemarormyeckuM COBETOM M YTBEPIKIAETCS
B IIOpSAKE, YCTAaHOBJICHHBIM 3aKOHOAATENBLCTBOM  Poccuiickont — Penepanuu.
Ero conpepxxanme ompeaensiercsa cT. 25 ®DenepanpHoro 3akoHa ot 29.12.2012 r.
Ne 273-®d3 «O06 obpazoBanuu B Poccuiickoit denepanum.

2.3. Ilpuxa3 — IOKaJdbHBIA aKT, W3JAaBA€MbIi PYKOBOAWUTEIEM OpTraHHU3aIH,
OCYUIECTBJISIONIEH 00pa30BATENbHYIO JAESTENbHOCTh, JJIA PEIICHUS OCHOBHBIX
M OINEpaTUBHBIX 3a7ad. B Jenonpous3BOACTBE OpPraHU3alUy BBIACIAIOTCS MPHUKA3bI
110 OCHOBHOM JIESITEIbBHOCTH, IPUKA3bI IO JUYHOMY COCTaBYy.

2.4. PemieHme — JIOKaJNbHBIM akT, mpuHuMaembii MAY JIO AIOL] CT B memsx
paszpeleHusi HarOosiee BaXHBIX BOIIPOCOB MX JAEATEIBbHOCTU. TEKCT peleHnus COCTOUT
U3 JBYX YacTed: KOHCTaTHpywoIled u pacnopsautenbHou. llpu HeoOxomumoctu
KOHCTaTUPYIOIIAs 4YaCTh MOXET COJIEPkKaTh CChIJIKH HA 3aKOHBI U IpyTMe HOPMAaTHUBHBIE
akTbl. PacnopsauTenbHas 4acTh M3jaraercs MyHKTamu. PelieHuss MOTyT coAepKarb
MPWIOKEHUS, CChUIKA HAa KOTOpPbIE JAeTcsi B COOTBETCTBYIOIIMX ITyHKTax
pacnopsIMTeNbHON YacTu. Permenust noAnuchbIBalOTCS PEICEAaTENEM U CEKPETAPEM.
2.5. Tlonoxenne — JOKAIbHBIA aKT, YCTAHABIMBAIOIIMN MPABOBOM CTATyC OpraHa
yIpaBJICHUs]  OpraHU3allM, CTPYKTYPHOIO  MOApa3leieHus  o0pa3oBaTeIbHOU
OpraHM3alK UM OCHOBHBIE IIpaBUiia (MOPSIIOK, IPOLEAYPY) peann3aliy Kakoro-inoo
13 CBOMX MPABOMOYMI.

2.6. IlpaBuna — JIOKaNBHBIA aKT, pErIAMEHTHPYIONINA OpraHU3allMOHHEIE,
JTUCUUIUIMHAPHBIE, XO3SHUCTBEHHBIE W HWHBIE CHEHUAIbHBIE CTOPOHBI JEATEIBbHOCTH
MAY 1O AIOLL CT u ero paOOTHUKOB, OOYYAIOMIMXCA U UX POIUTENEH (3aKOHHBIX
npejicTaBUTENIel HECOBEPILICHHOIECTHUX 00YYarOIIIXCS).

2.7. WHCTpPYKUUSI — JIOKAJbHBIA aKT, YCTAaHABIMBAIOUIMM MOPAJOK U CHOCO0
OCYIIECTBJICHUS, BBINOJHEHHUS] KaKUX-THUOO JEWCTBUNA, COBOKYNHOCTH MpaBHII
OCYILIECTBIICHUS ONPEAEICHHBIX BUIOB JAEATEIbHOCTH, TPOBEACHUS paboT, CIIy>KeOHOTO
noBeAeHus. MHCTpyKuuen onpeneisioT NpaBoBOM craTyc (mpaBa, OO0sS3aHHOCTH,
OTBETCTBEHHOCTh) paOOTHUKA IO 3aHUMAEMON AOHKHOCTU. WHCTPYKUHUSA COAEPKUT
UMIIepaTUBHbIE  (NOBENMUTENIbHbIE, HE JIOMYCKaloIIKe BbIOOpAa) HOPMAaTHBHBIE



npeanucanusa.  JIOJDKHOCTHBIE ~ WMHCTPYKIIMU,  pa3pabaThiBaeT  PYKOBOJIUTEINb
00pa3oBaTeIbHON OpraHU3aLuUu.

2.8. MAY J10 JIOL] CT umeer apyrue crienududeckue HOPMATUBHBIE JTOKYMCHTHI,
pPETYIUPYIOIIAE OTHOIICHHS B cdepe o0pa3oBaHUS WIH KOHKPETHU3HPYIOIIUE
JOKYMCHTBI, yKa3aHHBIC B HACTOSAINIEM ITyHKTE, B 3aBHCUMOCTH OT KOHKPETHBIX
YCIIOBUM JIEATCIbHOCTH OpraHW3allMM: TIPaBWJIA, paCIUCaHUs, IUIaHBI, TpapuKH,
IIUKJIOTPaMMBI, IIPOTPAMMBI, TIOPSIKH, TPOTOKOJIBI, TTACIIOPTA.

2.9. JloroBopbl W WHBIE COTJIAIICHUS, KOTOpPHIE HW3MAIOTCS OpTaHAMH YIPaBICHUS
OpraHu3alMi HE EIWHOJMYHO, a IIyTeM COIVIACOBAaHMSI C WHBIMU JIUIAMH,
BBICTYMAIONIUMHU B HUX, B KA4€CTBE CAMOCTOSITEIIBHON CTOPOHBI (HApUMEp, TPYIOBBIC
JOTOBOPBI, JOTOBOPHI apeHABl HMMYIIECTBA, JOTOBOPHl Ha OKa3aHHWE IUIATHBIX
00pa3oBaTebHbIX YCIYT | T.J.) HE SBJISIOTCS JIOKAJIBHBIMUA aKTaMH.

3. IlopsiioK MOATOTOBKH JIOKAJIBLHOI0 aKTa

3.1. MlHunmaTopoM noAroTOBKHU JOKAJbHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:
-y4peauTeb;

-MYHUIUIIAJIbHOE Ka3eHHOE YUPEXKICHUE YTIpaBiieHUEe 00pa3oBaHus;

-aamuaucTpanus MAY J1O IOl CT B nuie ee pyKOBOAWTENSA, 3aMECTUTEIEH
PYKOBOJUTEIIS;

-y4aCTHUKU 00pa30BaTENIbHBIX OTHOIICHU.

3.2. Ilpu wm3manum gnokanpbHOro akrta aupekrop MAY O HIOL[ CT wu oprassl
CaMOyMIpaBJE€HUsS PYKOBOJICTBYIOTCS MPUHIUMIIAMH 3aKOHHOCTH, OOOCHOBAHHOCTH,
JEMOKpPATH3Ma U CUCTEMHOCTH.

3.3. OcHoBaHWeM I TOATOTOBKM JIOKAJIBHOTO aKTa MOTYT SIBJISATHCS W3MCHCHHSI
B 3aKoHojarelbcTBe P (BHeceHHWE HW3MEHEHUMN, H3JaHHE HOBBIX HOPMAaTHUBHBIX
IPaBOBBIX aKTOB).

3.4. TIpoekT JOKaJIbHOTO HOPMATUBHOTO aKTa TOTOBUTCA OTIEIBHBIM PAOOTHUKOM
WM TPYIION pabOTHUKOB 1o mopydeHuto aupekropa MAY IO JIOLL CT, a Takxke
opranom camoympasienus MAY JIO IOl CT, KoOTOpblid  BBICTYNHII
C COOTBETCTBYIOIIEN MHULIUATUBOM.

3.5. TloaroToBka JOKaJdbHOTO HOPMATHUBHOIO akTa BKJIIOYAaeT B ce0s H3ydYeHHUE
3aKOHOAATEIbHBIX W MHBIX HOPMATHUBHBIX AKTOB, JIOKAJbHBIX HOPMATHBHBIX aKTOB
o0pa3oBaTeNpHON  OpraHW3allid, pPETJaMEHTUPYIOIMIMX TE€ BOMPOCH, KOTOPHIC
MIPEANOaraeTcsi OTPa3uTh B IPOSKTE HOBOTO aKTa, M Ha 3TOW OCHOBE BHIOOp €ro BHU7A,
coJiepKaHus ¥ TPEICTABIIEHNE €ro B MUCbMEHHOU (popme.

3.6. IlogroroBka HamOoJiee BaKHBIX JIOKAJbHBIX HOPMATHMBHBIX AaKTOB (IIPOEKTOB
pelieHuil coopaHuii, eJCOBETOB, OPTaHOB CAMOYIIPABJICHUS, MPUKA30B, MOJIOKEHUN,
npaBW) JIOMKHA OCHOBBIBATHCS Ha pe3yjibTaTax aHajdu3a OCHOBHBIX CTOPOH



nesarenbHoctu MAY J1O JIOI[ CT, TeHaeHuuii ero pa3BUTUS U CIOKHUBIIEHCS
CUTYaIlUHU.

3.7. Tlo BompocaMm mnpuema Ha paboTy, MEPEBOJOB, YBOJbHEHUMN, MPEAOCTABICHUS
OTITYCKOB, TIOOLIPEHUN WM MPUBICYEHUS PaOOTHUKOB K JAUCIMIUIMHAPHOU
WJIM MaTe€pUajJIbHON OTBETCTBEHHOCTH U3/IAOTCA MPUKa3bl, B cOOTBEeTCTBUU ¢ TK PO.
3.8. IIpoekT IOKaJTbHOTO HOPMATHBHOTO AaKTa MOMJIEKHUT OO0s3aTENbHONU MPOBEPKE
Ha JINTEPATYPHO-CTHWIIMCTUYECKYIO T'PAaMOTHOCTh M IIPABOBOM JKCIIEPTHU3E, KOTOPHIE
MPOBOIATCS OOpPa30BATEIHPHOM OpTaHM3AIMel CaMOCTOSITEIbHO JHOO0 € ydacTHEM
IIPUBJICYCHHBIX CIEHAAINCTOB. JIOKAIbHBIM HOPMATUBHBIM aKT, HE MNPOLIEAIINN
MPABOBYIO 3KCMHEPTU3Y, HE MOJIEKUT PACCMOTPEHUIO U IIPUHSITHUIO.

3.9. IlpoeKkT IOKaJbHOTO HOPMATUBHOTO AaKTa MOXKET OBITh MpPEeJCTaBICH
Ha OOCYXJIEHHE IIyTeM pa3MENIeHUs] MPOEKTa JIOKAJIbHOTO HOPMATHUBHOIO akKTa
Ha WH(OPMAIMOHHOM CTE€HJE€ B JOCTYIHOM JUIsl BCeoOImero oO003peHusi MecTe,
Ha odunuansHoM caiite MAY JIO IOl CT, myrem HampaBieHHS IIPOCKTa
3aMHTEPECOBAHHBIM JU1LaM, MIPOBEICHUSA COOTBETCTBYIOIIETO coOpaHus
C KOJUICKTUBHBIM 00CYXJIEHUEM MPOEKTA JOKATLHOTO HOPMATUBHOTO aKTa U T.I.

3.10. Ilopsnox mpunsaTua nokaibHbiXx akToB MAY JIO AIOLl CT ycranaBimmBaercs
YcraBoM: yKa3bIBalOTCA KBOPYM C IEIbIO YCTAHOBJIEHHS IPABOMOYHOCTH OpraHa
camoyrpasiieHus1, (hopma 1 MOPsA0K TOJI0COBAHUS.

3.11. Ins BBeAeHUsI B ACHCTBHE JIOKATBHOTO aKTa U3AAECTCS MpHUKa3 AupekTopa MAY
JNO OIOIl CT. JlokanbHble akThl OQOPMISIOTCS B BHUJE MPUIIOKEHUS K TPHUKA3y.
B mpaBom BepxHeM yrily TakuX JOKYMEHTOB mMUIIETCS CI0BO «lIpumoxenue
C YKa3aHUEM JIaThl © HOMEpA U3JaHUS TTPUKa3a.

3.12. B MAY J10 AIOL CT co3paroTcs yciaoBUS ISl O3HAKOMJICHUS YYAaCTHUKOB
00pa3oBaTeIbHBIX OTHOIICHUH C JIOKAJIbHBIMU akTaMHu. O3HAKOMJIGHHE MOXKET OBbITh
OpPOBEAEHO IMOJ TMOJNWCh B  Cily4yasX, MOPEIyCMOTPEHHBIX HOPMAaTUBHBIMHU
JOKyMEHTaMu, MO0 pa3MelleH B OOIIeIOCTYITHOM MecTe (MH(POPMAIMOHHBIN CTEH],
o(UIIHaANBHBIN CalT).

3.13. 3MeHeHus1 B JIOKaJbHBIM aKT BHOCSITCS MO Mepe HeoOxomumocTtu. B ciydae
M3MEHEHHII B HOPMAaTUBHO-NPABOBBIX akTax (eaepaibHOTO, PErHOHAIBHOTO WIIU
MYHHUIUIIAIBHOTO YPOBHEM, M3MEHEHUsi B JokaubHbIM akT MAY JO [JIOL CT
BHOCUTCS HE TIO3/THEE 2-X MECSIIEB CO JIHSI MX OMyOJIMKOBAHMUS.

4. lokymeHTaJIbHOE 0O(hOpMIIeHHUE

4.1. JIokaJbHBIN aKT TOJDKEH OBITHh TIOKyMEHTaIbHO oopmiieH. CTpyKTypa JTIOKaTbHOTO
aKTa J0JDKHA 00ECTIEUYUTh JOTHUECKOE pa3BUTHE TEMbI PABOBOTO PETYIUPOBAHMSL.

4.2. OOume TpeboBaHMs K OPOPMIIEHHUIO JIOKAJTBHBIX aKTOB BKJIIOYAIOT CJEAYIOLINE
MOJIOKEHUSI:



-JIOKQJIbHBIN aKT JOJKEH COJIEpKaTh HAMMEHOBAHUE JIOKAJIbHOTO aKTa U JIaTy U3AaHus;
-ecii  TpeOyeTcsl pa3bsCHEHWE IIeJie M MOTHMBOB TMPHUHSTHS JIOKAIBHOTO aKTa,
TO HeoOXoAMMa BCTyNMUTEIbHAs 4YacTh — mpeamOymna. IlomoxkeHUss HOPMATHBHOTO
XapakTepa B nmpeaMOyIly He BKIIOUYAIOTCS;

-HOPMAaTUBHbIE TpeINucanus oQOPMIISIIOTCS B BHJIE MYHKTOB, KOTOPbIE HYMEPYIOTCS
apaOckumMu 1HuppaMud € TOYKOW M 3arojoBKOB He HUMEIT. [lyHKTBI Moryr
MOJIPa3/IENAThCA HA MOAIMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WA LU(PPOBYIO
HyMepalui. 3HaYUTEIbHbIE M0 00BEMY JIOKAJIbHBIE aKThl MOTYT JICJIUTHCSl HA TJIABHI,
KOTOpBbIE HyMEPYIOTCS PUMCKUMU TG paMu ¥ UMEIOT 3ar0JIOBKH;

-€CJI B JIOKAJIbHOM aKT€ NPUBOASATCA TaOJuilbl, rpaduKu, KapTbl, CXEMbl, TO OHHU
Oo(OpMIISIIOTCST B BHUJIE MPUIOKEHUM, @ COOTBETCTBYIOIIME MYHKTHI JIOKAJHLHOTO aKTa
JNOJDKHBI MMETh CCBUIKM Ha 3TH NPWIOKEHHS. JIOKAIbHBIM aKT C NPUIOKECHUSIMU
JOJKEH UMETh CKBO3HYIO HyMEPAIUIO CTPAHMII;

-JIOKQJIbHBIM HOPMATUBHBIN aKT U3JAraeTcsi Ha rOCyAapCTBEHHOM si3bike PP u nomkeH
COOTBETCTBOBATh JIMTEPATYPHBIM HOPMaM;

-B JIOKaJbHBIX HOPMATUBHBIX aKTaX JAIOTCS OMpPEEICHUS BBOAUMBIX HOPUIUYECKUX,
TEXHUYECKUX U JPYIUX CIHCHHAIbHBIX TEPMHUHOB, €CJIM OHU HE SBISIOTCS
00I111eU3BECTHBIMU U HEYNOTPeOJIIeMBbIMU B 3aKOHOAATENbCTBE PD M pernoHaibHOM
3aKOHOAATEIbCTBE.

4.3. Kaxnplii KOHKPETHBIA JIOKAJbHBIM aKT UMEET YCTaHOBJICHHYIO (dopmy.
Odopmasercs B coorBerctBuu ¢ I'OCT P 7.0.97-2016 «Cucrema cTaHgapTOB II0
uHdopmaruu, oubmmoreyHomy u usaarenbckomy aeny (CUBU/L). OpranuzannoHHo-
pacropsiguTeabHas ToKyMeHTaus. TpeboBaHus K 0hOPMIICHUIO IOKYMEHTOBY.

4.4. JIokanpHbBIE AKTHI MPOXOMASAT MPOUEAYPY PETUCTPAMUA B CHEHHATBLHOM KypHAale.
OO0s3aTeIpHON perucTpalvy MOJJIeKaT MOJOKEHUS, TTpaBUiia, HHCTPYKIIUU, TIPUKA3bI
nupektopa MAY 1O JIOIL CT. Peructpaiyio JOKaJbHBIX aKTOB OCYIIECTBIISIET
OTBETCTBEHHBI  3a  BEIEHHWE  JEJONPOM3BOACTBA  corjacHo  MHCTpykuuu
0  JEJONPOM3BOACTBY. Perucrpanus NOJNOXKEHUW, NOPaBWI W  UHCTPYKUUU
OCYILIECTBIISIETCS HE TMO3AHEE JIHS WX YTBEPXKICHUS JTUPEKTOPOM, MPUKA30BU
pacropsKEeHU TUPEeKTOpa — HE T03/IHEE THS UX WU3IaHUs.

5. OcHoBHBIE TPeOOBAHUS K JIOKAJIbHBIM HOPMATHUBHBIM AKTAM

5.1. Cpenu NOKaIbHBIX HOPMATHBHBIX aKTOB 00pa30BaTEIbHON OpPraHU3aI[ii BBHICIITYIO
opuanueckytro cuity umeer Ycras MAY 10 AIOL] CT. Iloatomy, nmpuHUMaeMble
JIOKaJIbHbIe HOPMAaTUBHBIE aKThl, HE JOJLKHBI TpoTHBOpeunTh ¥Ycray MAY JIO JHOL]
CT.

5.2. Ilpu moATrOTOBKE JIOKAJIBHBIX HOPMATUBHBIX AKTOB, PETYJIUPYIOIIUX COIHMAIBHO-
TPYJOBBI€ OTHOIIEHUS (HampuMep, KOJIJIEKTHBHBINA JOTOBOpP, IMpaBWJia BHYTPEHHETO
pacropsiika u Jip.) clielyeT PyKOBOACTBOBAThCS PEKOMEHIAIUSAMU O HUX.
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5.3. [lonoxxenne JOMKHO COAEPKATh CIEAYIONEe 00A3aTeNIbHBIE PEKBU3HUTHI:
-0003HaueHUE BU/Ia JOKAIbHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE,

-rpu@bl: TIPUHATO, YTBEPKIEHO, COTIIACOBAHO;

-perucTpaloOHHbI HOMEpP, TEKCT, COOTBETCTBYIOILINI €r0 HAMMEHOBAHUIO;

-TE€KCT, COOTBETCTBYIOILINI €r0 HAUMEHOBAHUIO;

-OTMETKY O HAJIMYMH MPUIIOKEHUS U COTJIACOBAHUS.

5.4. [IpaBuia JOKHBI COAEPKATh CIAEAYIOLIUE 0053aTeIbHbIC PEKBUZUTHI:
-0003HaueHNEe BU/Ia JOKAJIbHOTO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHHUE;

-rpu(bl IPUHATHS U YTBEPIKICHUS;

-T€KCT, COOTBETCTBYIOIINN €r0 HANMEHOBAHUIO;

-OTMETKY O HAJIMYMU MPUIIOKEHNUS;

-perucTpalMOHHbIA HOMED.

5.5. UHCTpyKLIMK JOMKHBI COAEpkKaTh CIEAYIOLUE 0053aTeIbHbIE PEKBU3UTHI:
-0003HaueHUE BU/Ia JJOKAJIIbHOTO HOPMATUBHOI'O aKTa, €r0 HAUMEHOBAHMUE;

-rpu(bl IPUHATHS U YTBEPIKICHUS;

-T€KCT, COOTBETCTBYIOIINN €r0 HANMEHOBAHUIO;

-OTMETKY O HAJTMYMH MPHUIIOKEHUS;

-pETUCTPAallMOHHBIA HOMED.

5.6. [IpuKa3bl TOJKHBI COIEPKATD CIEYIOIINE 00s13aTEIIbHbIE PEKBU3UTHIL:
-0003HaueHNE BU/Ia JJOKAJTIbHOTO HOPMATUBHOI'O aKTa, €r0 HAUMEHOBAHMUE;

-MECTO U JaTy IPUHATHUS;

-pETUCTPalOHHBIA HOMED;

-TEKCT;

-I0JHKHOCTh, (haMIJIMIO, MHULIMAJIBL U ToAnuCh pykoBoautenss MAY J10 JIOIL] CT.
[Ipukassl BeinonHs0TCA Ha hupmennoM oimanke MAY 10O JIOL] CT.

5.7. IIpOTOKOJIBI M aKThI IOJDKHBI COJIEPKATh CIEAYIOIINE 00s3aTeIbHbIC PEKBU3UTHI:
-0003HaueHUE BHUJIa JOKAJIbHOTO HOPMATUBHOI'O aKTa;

-MECTO U JaTy IPUHATHUS;

-HOMED;

-CIIACOK TIPUCYTCTBYIOIINX;

-TeKCT, COJAEpKAIlMi TOBECTKY JMdHs, OINUCAaHWE XOAa, TMOpsSAKa U MPOUEAYPHI
COBEpIIIAEMBIX OTPEICICHHBIX (FOPUINYECCKH 3HAYUMBIX) JACUCTBUN JTHOO OTCYTCTBHE
OTIpeIeICHHBIX (PAKTOB;

-OJDKHOCTh, (aMWINI0, HWHULUAIBI M MOANUCH Juna (JIMI), COCTAaBUBIIUX
WM IPUHUMABIINX YYacTHE B COCTABJIEHUHU MPOTOKOJIA UITH aKTa.

5.8. Metoauueckne peKOMEHJAIUMU JOJDKHBI COAEpX aTh CIEeNyIOUIe 00s3aTesIbHbIe
PEKBHU3UTHI:

-0003HaueHNEe BHU/Ia JTOKAILHOTO HOPMATUBHOTO aKTa, €r0 HANMEHOBAHMUE,

-M€CTO U JaTy IPUHATHUS;



-TeKCT, COOTBETCTBYIOLIUI €ro HAMMEHOBAHUIO M COJEpKallUil yka3aHue Ha BUJ,
HAUMEHOBAaHME W JaTy NPHUHIATUS TPaBWI WIM HWHCTPYKUUH, HOPMBI KOTOPBIX
Pa3bACHSIOTCSA,  KOHKPETH3UPYIOTCS  WIM  JETAIM3UPYIOTCS  METOIUYECKUMHU
PEKOMEHIALUSMU;

-TOJDKHOCTb, (paMHJIMsl, WHUIMANBl Juia (JIHI), COCTaBUBIIMX METOAUYECKHE
PEKOMEHIALINH.

5.9. [IporpamMmel ¥ TUIaHBI JOIHKHBL COJIEPKATh CIIETYIONINE 00s13aTebHbIE PEKBU3HTHI:
-0003Ha4YeHUE BHJIA JIOKAJIBHOTO HOPMATUBHOI'O aKTa, €0 HAMMEHOBAHUE;

-MECTO U JjaTa MPUHSATHS;

-T€KCT JIOKAJIbHOTO HOPMATUBHOT'O aKTa, COOTBETCTBYIOILINE €T0 HAUMEHOBAHHUIO.

5.10. Jlo/mKHOCTHAS MHCTPYKIUS paOOTHHKA JOJDKHA COACPKAThH CIEAYIONIUE Pa3/IeIbl:
-00111E MTOJOKEHHUS;

-OCHOBHBIE 3aJauH, IPaBa, IPEJ0CTaBIIsIEMble pAOOTHUKY U €ro 00s13aHHOCTH;
-B3aUMO/ICHCTBUS;

-OTBETCTBEHHOCTh 32  HEKAYECTBEHHOE H  HECBOEBPEMEHHOE  BBIMOJIHECHUE
(HeucnosHeHue) 00A3aHHOCTEM, TPEAYCMOTPEHHBIX JOHKHOCTHON MHCTPYKIIMEH;
-Tpe0OBaHUs K paOOTHUKY.

6. HOpﬂI[OK NPUHATHA U YTBEPKACHUSA JJOKAJbHOI'O HOPMATHBHOI'0 aKTA

6.1. JlokanbHBII HOPMATHUBHBIM aKT, NPOLIECAUIMNA TPOBEPKY HA JUTEPATypHO-
CTUJIMCTUYECKYI0 TPaMOTHOCTh MW MPABOBYIO DJKCHEPTU3Y, a TaKXKe MPOUEAYPY
COTJIACOBAHMS,  MOMJIEKUT  NPHUHATHIO U YTBEPXKACHUIO  PYKOBOAUTEIEM
o0pa3oBaTeIbHOM OpraHu3aluu B cOOTBEeTCTBUU ¢ Ycraom MAY JIO JIOI CT,
OCYUIECTBJISIONIENH 00pa30BATENbHYIO AEATEIbHOCTD.

6.2. JlokanpHble HOpMatuBHbBIE akThl MAY 1O JIOLl CT Moryr mpuUHUMATHCS:
pyKOBOJUTENIeM, OOmMM coOpaHueM pPabOTHHKOB YupexaeHus, HaOmromarenbHbIM
coBeToM, llemarormueckum COBETOM, HAAECIEHHBIMU IOJHOMOYMSMU [0 IPUHSITHIO
JIOKAJIbHBIX HOPMAaTHMBHBIX AaKTOB B COOTBeTcTBUM ¢ YctaBom MAY 1O MIOIl CT
10 IPEAMETAM UX BEICHUS U KOMIIETEHIUU.

6.3. Ilpy npuHATMM JOKAaJbHBIX HOPMATHBHBIX aKTOB, 3aTParMBaIOIIMX IpaBa
oOyuaronuxcsi, yuutbiBaerca MHeHue CoBerta oOywaromuxcsi, CoBera poauTeneut
(3aKOHHBIX MPECTABUTEIICH HECOBEPIIICHHOIETHUX 00YUYarOIIUecs).

6.4. He mnopnexxaT NPUMEHEHHUIO JOKAJIbHbIE HOPMATUBHBIC aKThI, YXYJIIAIOIINE
MOJIO’)KEHNE YYaCTHUKOB 00pa30BaTEIbHBIX OTHOIIEHUN MO CPAaBHEHUIO C TPYIOBBIM
3aKOHOJIATEIBCTBOM, KOJUIEKTUBHBIM JOTOBOPOM, COTJIAICHHUSIMH, & TAKKE JTOKAIbHBIE
aKTbl, IPUHSATHIE C HAPYIIEHUEM MOPAJIKA y4eTa MHEHUS MPEICTaBUTEIBHOTO OpraHa.
6.5. IIpowenmmii mpoueaypy NPUHATHS JIOKAIbHBIM HOPMATUBHBIN aKT YTBEPKIACTCS
pykoBoautreneM MAY JIO JIOL] CT. ®akr yrBepkaeHUs OPOpMIISIETCS MPUKA30M
pykoBoautenss MAY JIO JIOIl CT, 3aBepeHHbIIl TOANKUCHIO.
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6.6. JIokanbHBII HOPMATUBHBIN aKT BCTYNAET B CHJIYy C MOMEHTA, YKA3aHHOTO B HEM,
au00, B Cilydae OTCYTCTBHS TaKOTO yKa3aHUs, [0 UCTEUEHUM 7 KaJEHAAPHBIX JHEU
C JaThl NPUHATHS JAHHOTO JIOKAJIBHOIO HOPMATUBHOIO akta. Jlatoil mnpuHATHA
JIOKQJIbBHOTO HOPMAaTHUBHOT'O aKTa, TPEOYIOWIEro yTBEPKIACHUs pykoBoautenem MAY
JO JIOI] CT, sBnseTcst 1ata TAKOTO YTBEPKICHUS.

6.7. Ilocne yTBEp)KAEHUS JIOKAJIBHOIO HOPMAaTHUBHOIO akKTa IIPOBOJIUTCS IPOLERypa
O3HAaKOMJIEHUSI C HHUM YYaCTHUKOB OOpa30BaTEIbHBIX OTHOUIEHWH, Ha KOTOPBIX
pacupoCTpPaHSAIOTCS  IMOJIOKEHUS  JTaHHOTO  JIOKAJIbBHOTO ~ HOPMATUBHOIO  AKTa.
O3HakOMJICHHE C JIOKQJIbHBIM HOPMATUBHBIM aKTOM O(GOpPMIISIETCS B BUIE MOJINUCH
O3HAKOMJIIEMBIX JIMI[ C YKa3aHWEM JaThl O3HAKOMIICHHS Ha OTAEJIIBHOM JIMCTE
O3HAaKOMJICHUS, IIpUJIaraéMoM K HeMy, JMOO B OTAENIbHOM jKypHaje. O3HaKoMIIEHUE
C JIOKaJbHBIM AaKTOM MOXET OBITh TaKK€ IPOU3BEJICHO IIyTEM HaIpPaBJICHUS
Ha JIEKTPOHHYIO nouty pabotHukoB MAY J10 IIOL] CT.

6.8. JlokaJbHBIE HOPMATHBHBIE aKThl HIPOXOJAT MPOLEAYPY  PETrUCTpaLUH
B CIICLIMAJIBHOM KypHaJIe.

6.9. OOs3aTeNbHON PETUCTpALMM TOAJIEkKAT MOJOKEHHUSI, IpaBUiIa, WHCTPYKIIHUH,
IpUKa3bl U pacnopspkeHus pykosogurens MAY J1O IIOLL CT.

6.10. Peructpanuio JOKaJIbHBIX HOPMATHBHBIX AKTOB OCYIIECTBIISIET OTBETCTBEHHBIMN
3a BEJICHME JIEJIONPOU3BO/ICTBA COTJIACHO UHCTPYKIIMH I10 JIEJIONPOU3BOJICTBY.

6.11. Peructpauus MmonoKeHU, NpaBWl U UHCTPYKLIHMM OCYIIECTBIISIETCS HE TO3IHEE
IHA WX yTBepxkIeHus pykosoautenem MAY IO OO0 CT, npuka3os
pyKoBoaUTENSE 00pa30BATEIbHON OpraHN3allud — HE MO3/IHEE JHS UX U3AaHUS.

6.12. YTBepkACHHBIA JOKAIbHBIA aKT MOJJIEKHUT OMyOJUKOBAHHIO HAa OPUIMATBHOM
caiite opranu3auuu B TeueHue 10 (zecsitv) KaJleHJapHbIX JHEH.

7. HOpﬂIlOK BHECEHHUSI U3MEHEHMS U JONOJTHEHHUH B JIOKAJbHbIE AKThbI

7.1. B pgeicTByrolMe JIOKaJdbHbIE AaKThl MOTYT OBITh BHECEHB HU3MEHEHUS
Y JOTIOJIHEHHSL.

7.2. IlpennoxkeHne O BHECEHHMM HM3MEHEHUH MOXET HCXOJUTh OT J00Oro opraHa
U JIMIA, KOTOPBIM COINIacHO HacTosmeMy [1010KeHrI0 MMEET IpaBO CTaBUTH BOIPOC
0 pa3paboTKe W MPUHSITHH COOTBETCTBYIOIIETO JIOKAJIBHOIO aKTa, JUOO YTBEPKAATh
3TOT JOKYMEHT.

7.3. Ilopsimok BHECEHMSI U3MEHEHUN WU JOIOJHEHHWI B JIOKAJIBHBIE AKTHl OpraHU3ALMH
ONpENENseTCss B CaMHUX JOKAJIbHBIX akKTax. B OCTaJbHBIX CIIy4asX H3MEHEHHUS
Y JOTIOJIHEHUS OCYILECTBIISAIOTCS B CIEAYIOLIEM ITOPSIKE:

-BHECEHHE M3MEHEHUN W JIONOJHEHUN OCYLIECTBIIIETCS B MHOPSAKE, YCTAHOBIEHHOM
B JIOKQJIbHOM HOPMAaTHBHOM aKT€, HA OCHOBAHUHU KOTOPOT'O BHOCATCS] U3BMEHEHNS,
-U3MEHEHUS W JIONOJHEHWS B  JIOKAJbHbIE aKThl, IMOJIOKEHUS, TPUHATHIE
0e3 coryiacoBaHUsl C OPraHOM YIIpaBJIeHHUs (CaMOYMpaBieHUs ), IpaBUiia, HHCTPYKLUH,
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NporpaMMbl, IUUIAHBI, IPHUKA3bl BHOCATCS MYyTEM W3JaHUA DPUKa3a JUPEKTOpa
O BHECEHUH U3MEHECHUU WJIM JONIOJIHEHHUH B JIOKAJIbHBI HOPMATUBHBIN aKT.
7.4. JIokanbHbIE HOPMATUBHBIEC aKThl MOTYT OBITH IOCPOYHO U3MEHEHBI:
-B CJydyae BHECCHHMS H3MEHEHHMH B YYpPEIUTENIbHBIC JOKYMEHThI 00pa3oBaTelbHOU
OpraHu3aluy;
-JUIsl TIPUBEJEHUS B COOTBETCTBUE C M3MEHEHHBIMH B IEHTPAIM30BAHHOM IMOPSJIKE
HOpPMAaTHBAMHU O TPY/IE;
-10 pe3yJbTaTaM aTTeCTalluh pabO4YnX MECT.
7.5. I3MeHeHus U NONOJHEHNS B JIOKAIBHBIM aKT BCTYNIAIOT B CUILY C AAaThl, YKa3aHHOM
B MPHKA3€ O BHECEHUU W3MEHEHUW WIIM JIOMOJHECHUMN B JIOKAJIbHBI HOPMATUBHBIN aKT,
a B CIydae OTCYTCTBHS YKa3aHHUsSl B HEM JIaThl — IO UCTEUCHMIO 7 KAJICHAAPHBIX JTHEU
C JIaThl BCTYIUICHUS NPUKa3a O BHECEHUWU M3MEHEHHMI WA JOMOJHEHUM B JIOKAJbHBIN
aKT B CHJIY.
7.6. I3MeHeHUsT U JIOTIOJTHEHUS B TPEANUCAHUS U TPEOOBaHUS, MPOTOKOIBI M aKTHI,
METOJMYECKUE PEKOMEHIAIMH, aKThl O MPU3HAHUM JIOKAJIBHBIX AKTOB YTPATUBIIMMU
CHUITy, HE BHOCSITCSL.

8. OTBeTCTBEHHOCTH

8.1. 3a HeWCHOJIHEHUE WIIM HEHaJyIeKalllee UCIIOJTHEHUE TPeOOBaHUM, YCTaHOBJICHHBIX
B JokalnbHBIX akTax MAY J10 JIOL] CT, paboTHuKH 00pa30BaTeIbHOM OpraHU3aIuu
HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C Y CTaBOM, TpynoBbIM KojiekcoMm Poccuiickoit
denepanumu.

8.2. 3a HEWCIIOJIHEHHME WM  HEHaJJIe)Kallee  HCIIOJHECHHE  O00sS3aHHOCTEH,
YCTAaHOBJICHHBIX JaHHbIM [lonoxenuem, pabotnuku MAY JO IO CT,
y4acTBYIOIIME B  pa3pabOTKe JIOKAJbHBIX AaKTOB, HECYT OTBETCTBEHHOCTH
B COOTBETCTBUU C JICUCTBYIOIIMM TPYJIOBBIM 3aKOHOIaTE€ILCTBOM.

9. JlelicTBHE JIOKAJIbHBIX AKTOB

9.1. JloxanmpHble aKThl OpraHU3alMd, OCYIIECTBISIONIEH  00pa3oBaTENbHYIO
NEATENbHOCTh, NEUCTBYIOT ToJbKO B mpexenax MAY JO AIOLl CT u He moryt
perynmpoBarth OTHOIIEHUS, ckiaabiBatomuecs Bue MAY J10 JIIOIL CT.

9.2. JlokanpHble aKThl YTPAYUMBAIOT CUIY (MOJTHOCTBIO WM B OTACIBHON YACTH)
B CJICAYIOLIUX CIydasix:

-BCTYIUICHUE B CHJIYy JIOKAJbHOIO AaKTa, MNPU3HAKOMIETO JaHHBIA JIOKAJIbHBIM aKT
YTPaTUBIIUM CHUITY;

-BCTYILJIEHUE B CHIIY JIOKQJIBHOTO aKTa OOJIbIIEH FOPUINYECKON CUITbI, HOPMbI KOTOPOTO
MPOTHUBOPEYAT MOJIOKEHUSAM JAHHOTO JIOKAJTbHOTO aKTa,;
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-IpU3HAHUE CYAOM WJIM MHBIM YIOJTHOMOYEHHBIM OPraHOM TOCYJapCTBEHHOW BIACTH
nokainsHOro akrta MAY JIO0 [JIOL CT, npoTtuBopeyamym JEHCTBYIOLIEMY
3aKOHOJATEIILCTBY.

9.3. JlokaJIbHBIH aKT, yTPATUBLINI CUITY, HE MOJIEKHUT UCIIOJIHEHUIO.

10. 3akaounTeIbLHbIE MOJIOKEHUA

10.1. Hacrosmee [TonoxeHne o JOKaIbHBIX aKTax SIBJISETCS JOKAIbHBIM HOPMATUBHBIM
akToMm, npuHumaetrcsa Ha [legarornueckom coere MAY JIO JIOLL CT u yrBepxkaaercs
(7160 BBOAMTCS B ICHCTBUE) MPUKA30M JUPEKTOPA.

10.2. Bce wu3smeHeHHsT UM JONOJHEHHs, BHOCHMbIE B Hacrosmee llomoxeHue,
opopMIIsItFOTCST B MHCHbMEHHOM  QopMe B COOTBETCTBUH  JICUCTBYIOIIUM
3aKOHOIaTenbCcTBOM Poccuiickon ®Penepannm.

10.3. Ilonoxkenue o moOpsiAKe pa3pabOTKH M TMPUHATHSA JIOKAIbHBIX HOPMATHUBHBIX
ITPaBOBBIX aKTOB o0ureoOpazoBaTenbHON OpraHu3anuu IPUHUMAETCS
Ha HEONpEAENEHHbIA CpoK. M3MeHeHust u nonojaHeHuss K [100xkeHn0 MpUHUMAKOTCA
B IOpsIKE, npeaycMoTpeHHoM I1.10.1. Hacrosmero [lonoxenns.

10.4. Ilocne npunstusi IlomoxeHus (WM W3MEHEHUW M JOMOJHEHHHN OTACIBHBIX
NYHKTOB W Pa3JejoB) B HOBOW peHaKUMHU MPEAbIAYIIas pedakius aBTOMAaTUYECKU
yTPAuUBaAET CUITY.
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